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	Name of Records Custodian: 
Jo Anne Osarhiemen
	Files Location: 
Dallas - ETA
	Approved By and Date 

	File Number
	GRS/
URS
	File Title
	Series and Brief 
Description 
	Location – 
	Disposition Instructions

	0001
	GRS 1.1 - 010
	Administrative Services
	Office related letters, memos, Workplans, financial data, procurement
	Dallas - ETA
	
	DAA-GRS-2013-
0003-0001 

Keep for minimum of 
3 yrs with option to
destroy afterwards.



	 




	0002
	GRS 1.2-  010
	Audit Resolution Files
	Audit resolution files – letters, correspondence
	Dallas - ETA
	DAA-GRS-2013-0008-0007

Keep for minimum of 
3 yrs with option to
destroy afterwards.

	0003
	GRS 1.3- 010
	Budget
	Budget data, reports, procurement data
	Dallas - ETA
	DAA-GRS-2015-0006-0001

Keep for minimum of 
6 yrs with option to
destroy afterwards.


	0004
	GRS 5.3- 010
	Continuity Plans
	Records, briefing materials, presentations, files, procedures, COOP,MOUs, EAP, evaluation records
	Dallas - ETA
	DAA-GRS-2016-0004-0001

Keep for minimum of 
3 yrs with option to
destroy afterwards.

	0005
	GRS 1.2 – 010
	DUI Correspondence
	letters, memos
	Dallas - ETA
	DAA-GRS-2013-0008-0007

Keep for minimum of 
3 yrs with option to
destroy afterwards.


	0006
	GRS 1.2 - 010
	DWI Correspondence
	letters, memos
	Dallas - ETA
	DAA-GRS-2013-0008-0007

Keep for minimum of 
3 yrs with option to
destroy afterwards.

	0007
	GRS 1.1- 001
	Financial Data/Reporting
	Grantee financial data, reporting issues,  letters, memos
	Dallas - ETA
	DAA-GRS-2016-
0013-0001

Keep for minimum of 
3 yrs with option to
destroy afterwards.

	0008
	GRS 1.2 - 010
	Grant Modifications (Formula and discretionary)
	Letters, various documentation from grantees
	Dallas - ETA
	DAA-GRS-2013-
0008-0007

Keep for minimum of 
3 yrs with option to
destroy afterwards.

	0009
	GRS 1.2- 010
	LMI Data/Statistics
	letters, memos, state/grantee data relating to statistics
	Dallas - ETA
	DAA-GRS-2013-0008-0007

Keep for minimum of 
3 yrs with option to
destroy afterwards.


	0010
	GRS 5.1- 010
	Operations
	Office related letters, memos 

	Dallas - ETA
	DAA-GRS-2016-0016-0001

Keep for minimum of 
3 yrs with option to
destroy afterwards.

	0011
	GRS 5.1- 010
	ORA Correspondence
	letters, memos
	Dallas - ETA
	DAA-GRS-2016-0016-0001

Keep for minimum of 
3 yrs with option to
destroy afterwards.


	0012
	GRS 1.2- 010
	OSID Correspondence
	letters, memos –relating to grantees
	Dallas - ETA
	DAA-GRS-2013-0008-0007

Keep for minimum of 
3 yrs with option to
destroy afterwards.


	0013
	GRS 1.2- 010
	OSID Grants
	letters, memos, documentation 
	Dallas - ETA
	DAA-GRS-2013-0008-0007

Keep for minimum of 
3 yrs with option to
destroy afterwards.


	0014
	GRS 1.2- 010
	Performance Management/Reporting
	Grantee performance data, reporting issues,  letters, memos
	Dallas - ETA
	DAA-GRS-2013-0008-0007

Keep for minimum of 
3 yrs with option to
destroy afterwards.


	0015
	GRS 1.3 - 010
	Refund/Restitution checks
	letters, memos, copy of checks
	Dallas - ETA
	DAA-GRS-2016-0003-0002

Keep for minimum of 
3 yrs with option to
destroy afterwards.


	0016
	GRS 2.6 - 030
	Regional Training
	Office related letters, memos, training documentation

	Dallas - ETA
	DAA-GRS-2016-0014-0003

Keep for minimum of 
3 yrs with option to
destroy afterwards.


	0017
	GRS 1.1 - 001
	State Administrators Meetings
	Meeting minutes,  letters, memos
	Dallas - ETA
	DAA-GRS-2016-0016-0001

Keep for minimum of 
3 yrs with option to
destroy afterwards.


	0018
	GRS 1.1- 001
	State Briefings/Profiles
	Data on states
	Dallas - ETA
	DAA-GRS-2016-0016-0001

Keep for minimum of 
3 yrs with option to
destroy afterwards.


	0019
	GRS 1.2- 010
	TAT
	letters, memos
	Dallas - ETA
	DAA-GRS-2013-0008-0007

Keep for minimum of 
3 yrs with option to
destroy afterwards.


	0020
	GRS 1.1- 001
	Top Hat
	letters, memos
	Dallas - ETA
	DAA-GRS-2016-0013-0001

Keep for minimum of 
3 yrs with option to
destroy afterwards.


	0021
	GRS 1.2- 010
	Trade Training
	letters, memos
	Dallas - ETA
	DAA-GRS-2013-0008-0007

Keep for minimum of 
3 yrs with option to
destroy afterwards.


	0022
	GRS 1.2 - 010
	Unemployment Insurance
	letters, memos
	Dallas - ETA
	DAA-GRS-2013-0008-0007

Keep for minimum of 
3 yrs with option to
destroy afterwards.


	0023
	GRS 1.2- 001
	WIOA 
	letters, memos, TEGL’s, TIEN’s, 
	Dallas - ETA
	DAA-GRS-2013-0008-0007

Keep for minimum of 
3 yrs with option to
destroy afterwards.


	
	
	
	
	
	



